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State-Specific Recordbook Requirements - Revised October 2009

ASN recommends that ALL notaries use a recordbook of notarial acts. Notaries in several states are required
to use a recordbook (also called a register or journal). Please review the following statues as your state
either requires the use of a recordbook OR has specific guidelines you must adhere to if you choose to use a
recordbook (if not required by state law). You may print this document for your records.

Missouri Revised Statutes
Chapter 486
Commissioners of Deeds and Notaries Public

486.260—Notary to keep journal--exceptions.

Each notary public shall provide and keep a permanently bound journal of his or her notarial acts containing
numbered pages, except those notarial acts connected with judicial proceedings, and those for whose public
record the law provides and the public record is publicly filed within ninety days of execution. Each notary
public shall record in such journal the following: the month, day, and year of notarization; the type of
notarization such as acknowledgment or jurat; the type of document; the name and address of the signer; the
identification used by the signer; the notary fee; and the signature of the signer.

486.265—Certified copy of notary record, when given, fee--journal to be kept.

Every notary shall keep a true and perfect record of his or her official acts in a permanently bound journal,
except those connected with judicial proceedings, and those for whose public record the law provides and
the public record as defined in section 610.010, RSMo, is publicly filed within ninety days of execution. Every
notary shall make and keep an exact minute, in a permanently bound journal kept by him or her for that
purpose, of each of his or her official acts, except as herein provided. The journal is the exclusive property of
the notary.

486.270—Copies of notarial acts furnished on court order--fee.

Each notary public, upon written court order, shall furnish facsimiles of entries made in his journal of notarial
acts or any other papers or copies relating to his notarial acts, upon receipt of a fee of one dollar per 8 1/2 x
11 inch page or part of a page.

486.305—Loss of seal or journal, notice to secretary of state.
Any notary public who loses or misplaces his journal of notarial acts or official seal shall forthwith mail or
deliver notice of the fact to the secretary of state.

486.380—Unlawful possession of notary seal, journal or papers a misdemeanor, penalty.

Any person who unlawfully possesses a notary's journal, official seal or any papers or copies relating to
notarial acts, is guilty of a misdemeanor and is punishable upon conviction by a fine not exceeding five
hundred dollars.
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